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Staying Up to Date with  
Filings in New York

Apaltry $9 could be standing between 
your business and good standing. Keep-
ing your design professional business up 

to date can be easy to forget, but consequences 
can be significant, ranging from disciplinary ac-
tion to the revocation of your business license.

In most cases, changes to your licensed pro-
fessional service business entity, such as a 
new business address or updated information 
regarding the owners or directors, must be re-
ported in writing within 30 days to the the NYS 
Education Department. However, both the Sec-
retary of State and the Education Department 
give most business types opportunities to reg-
ularly ensure this information is correct. Read 
on below to find out about the types of ongoing 
filings that are required for your entity type.

Corporations (including PCs and DPCs)

Biennial Statement
Which Entities Must File: all Corporations, 
PCs, and DPCs, plus LLCs and PLLCs

Due Date: every two years during the month 
the business was incorporated  in NY State

Fee: $9

Instructions: file online , or mail/fax the paper 
form to the Division of Corporations

New York Business Corporation Law requires 
all corporations (domestic, foreign, profession-
al, or not) to file a Biennial Statement with the 
Department of State every two years. For $9, 
most corporations can file the Biennial State-
ment online , but if not, simply contact to the 
Division of Corporations for a paper copy.. 

Professional Corporation  
Triennial Statement
Which Entities Must File: PCs, DPCs

Due Date: every three years during the month 
the business was incorporated or qualified in 
New York State; every year for foreign PCs

Fee: $105; $35 (foreign)

Instructions: mail the required form to the 
NYSED Office of the Professions

Domestic PCs and DPCs must update similar 

information must be updated with the NYS Ed-
ucation Department every three years, while 
foreign PCs file once every year. Professional 
Service Corporations must furnish name and 
residence information regarding shareholders, 
officers, and directors. The Triennial or Annual 
Statement is mailed to the business address 
listed with the NYSED before the month it is 
due, but the form can be also requested from 
the Office of the Professions.

Limited Liability Companies (include PLLCs)

Biennial Statement
Which Entities Must File: all LLCs and PLLCs

Due Date: every two years during the month 
the business was organized in New York State

Fee: $9

Instructions: file online , or mail/fax the paper 
form to the Division of Corporations

New York Limited Liability Company Law re-
quires all LLCs (domestic, foreign, profession-
al, or not) to file a Biennial Statement with the 
Department of State every two years. For $9, 
most LLCs can file the Biennial Statement on-
line , but if not, simply contact to the Division of 
Corporations for a paper copy.

Partnerships, Sole Proprietorships, and oth-
er entities

LLP 5Year Statement
Which Entities Must File: all LLPs only

Due Date: every five years during the sixty 
days prior to the date the LLP was registered

Fee: $20 (domestic), $50 (foreign)

Instructions: mail/fax the required form to the 
Division of Corporations

Both domestic and foreign Limited Liability Part-
nerships must file an LLP Statement every five 
years. The LLP 5Year Statement is mailed to the 
business two months before the fifth anniversa-
ry of its registration. It can also be requested by 
contacting the Division of Corporations.

	 - �Jonathan Yuan, Client Liaison, 
LicenseSure LLC
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The Architects Council is an “umbrella organization” representing 
architects belonging to five(5) constituent organizations in the City 
of New York. These are the Brooklyn, Queens, Bronx, and Staten 
Island chapters of the AIA, and SARA (Society of American Reg-
istered Architects), the Society of American Registered Architects. 
The objective of the Council is to act as a voice for our profession, 
and to represent the interests of the profession in contacts with the 
DOB and the government of the City of New York at all levels. In 
doing so we also represent the interests of the people who live in, 
work in, or visit the New York City.

Representing AIA/Brooklyn at this meeting were Sebastian D’Ales-
sandro, AIA, ACNY President; Raymond J. Mellon, Esq., Hon. AIA; 
and myself. 

President’s Report:
   Proposed Amended DOB Filing Fees
The New York City Council has introduced a proposed Bill which 
would amend the DOB’s filing fees. Filing fees would be reduced 
for jobs involving 1-, 2-, or 3-family homes, but they would be in-
creased for complex jobs such as tall buildings and multiple dwell-
ings with more than three apartments. Please refer on-line to the 
NYC Council’s “Intro. No. 831-A” for more information about these 
proposed DOB filing fee changes. 

   Could Manhattan’s Iconic Buildings Be Built Today?   
An article published on 5/20/16 by the New York Times at www.ny-
times.com stated that at least 40% of existing buildings in Manhat-
tan could not be built today because they don’t comply with current 
zoning and/or other building laws. They are too tall, or they have 
too many apartments, or too many businesses, but “they made 
New York great (sometimes).” Similar articles were published on 
5/24/16 in www.ny.curbed.com and in www.therealdeal.com on 
5/26/16.    

   Lobbying Laws
The City of New York has announced an “Amnesty Period” during 
which architects and engineers can register for amnesty and 
thus avoid civil penalties and possible criminal prosecution for 
failure to register as lobbyists between 12/10/06 to the present.  
Our legal counsel, Raymond T. Mellon, Esq., advised us to sign 
up for that “amnesty” prior to June 30th, which is the final date 
the Amnesty Period will be in effect. The City has announced 
that there will be no extensions of that date. The initial civil pen-
alty for not signing up, if we are later found to have engaged in 
lobbying activities at any time from 12/10/06 to the present, is 
$30,000.  Additional civil penalties will then begin to accrue in the 
months following the imposition of the initial civil penalty if we are 
found to have engaged in lobbying activities. Mr. Mellon stated 
that there is no downside to our registering for amnesty at this 
time. Registration for amnesty must be followed by registration 
as a lobbyist. New York State has a similar Lobbying Law, and if 
we register as a lobbyist in New York City we will be required to 
register with the State of New York as well.

Organizations, such as the ACNY, AIA, and SARA are not required 
to register for amnesty or as a lobbying organization. “Adjudica-
tory” issues are considered to be lobbying activities; “judicial” 
issues, such as testifying in court as an expert witness, are not 
considered to be lobbying activities.  

We are advised to thoroughly familiarize ourselves with the New 
York City and New York State Lobbying Laws. Extensive informa-
tion is available on-line from the Lobbying Bureau of the Office of 
the City Clerk regarding the definition of lobbying activities, and the 
responsibilities these lobbying laws impose upon us as architects.  
Weekly amnesty training sessions are being made available to us 
by the City’s Lobbying Bureau and by professional organizations.  
Amnesty training videos and an amnesty brochure are available, 
as is the Application for Amnesty. We should immediately avail 
ourselves of the opportunity to become thoroughly informed about 
the implications of these lobbying laws. 

NOTE: Since the writing of this report, additional information is 
available at the Lobbying Bureau of the Office of the City Clerk.

Legislative Impact Committee – Robert Strong, R.A.
Three (3) bills have recently been introduced at the New York City 
Council, as follows:

   Sub-Meters: Intro. No. 1160 is a proposal for a Local Law to 
amend the Administrative Code of the City of New York in rela-
tion to the installation of sub-meters in certain tenant spaces. 
This proposed legislation defines the affected “covered buildings” 
and “covered tenant spaces,” and then requires that one or more 
sub-meters for electrical consumption be installed by the owner or 
lessor of such spaces prior to January 1, 2025.  

Benchmarking: Intro. No. 1163 is a proposal for a Local Law to 
amend the Administrative Code of the City of New York in relation 
to expanding the list of buildings required to be benchmarked for 
energy and water efficiency. This proposed legislation defines the 
affected “city buildings” and “covered buildings” and then states 
that benchmarking is required for covered buildings “other than 
for city buildings” [emphasis as in original document]. The 
threshold for buildings to be benchmarked will be reduced from 
50,000 square feet to 25,000 square feet.

Lighting Systems: Intro. No. 1165 is a proposal for a Local Law 
to amend the Administrative Code of the City of New York in re-
lation to upgrading lighting systems in certain buildings. This pro-
posed legislation defines the affected “covered buildings” and then 
states that the installation or modification of the lighting system of 
a covered building must comply with the NYC Energy Conserva-
tion Code, and that existing lighting systems in covered buildings 
must be upgraded no later than January 1, 2025.

Each of these three bills can be referenced on-line. No news was 
reported about other legislative issues we’ve been discussing.

			    - Jerry Goldstein, AIA 

(ACNY) Architects CounciL report
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June 16, 2016

The meeting took place in the office of Brooklyn Borough Com-
missioner Ira Gluckman, AIA. Representing the DOB at that 
meeting were Reda Shehada, R.A., Deputy Borough Commis-
sioner; Kazimir Vilenchik, P.E., Deputy Borough Commissioner; 
and Recablo Stephens.
 
AIA Question 1: Builders’ Paving Plans
Question: “The first of the AIA questions was: “Why are Plan 
Examiners withholding approvals on Builders’ Paving Plans 
(BPPs) until they see that the New Building (NB) application has 
been approved?”

Answer: Mr. Shehata provided the following answer in writing 
prior to the date of the meeting:
“To ensure that the BPP scope of work aligns correctly with the 
NB approved scope of work.”

AIA Question 2: Underpinning a Party Wall   
Question: “When underpinning a party wall does the property 
owner have the right to underpin the entire width of the party wall 
without the consent of the adjacent property owner, or does the 
DOB require that consent from the other property owner be ob-
tained before the underpinning begins?” 

Answer: Mr. Shehata provided the following answer in writing pri-
or to the date of the meeting:

“The developer/contractor must always obtain permission from the 
adjacent property owner to underpin a party wall.
   • �Plan examiners should not require proof of permission. Party 

wall underpinning can be approved if the drawings meet code.
   • �Contractors can perform underpinning if the plans are approved 

and they have permits.
   • �The DOB does not check for adjoining property owner permis-

sion until we get a complaint. If we get a complaint and no proof 
of permission is provided a Stop Work Order (SWO) will be 
issued. This is strictly a Construction Enforcement / Excavation 
& Foundation Unit issue.

   • �The SWO will be lifted when proof of permission is given or the 
applicant re-designs the foundation plans.

   • �A SWO can be issued when a complaint is generated and no proof 
of permission is given even after the foundations are completed.”

AIA Question 3: Guard House
Question: “A guard house that is accessory to an existing multi-
ple dwelling was filed as an Alt. 2 Application. The Objection was 
raised that the guard house must be filed as a separate NB Ap-
plication. The section cited for the Objection issued was Zoning 
Resolution Section 12-10. Please clarify what section requires that 
a guard house have a Certificate of Occupancy.”

Answer: Mr. Shehata provided the following answer in writing pri-
or to the date of the meeting:

“The cited section for the Objection in Question 3 should have 
been Administrative Code 28-118.2 (copied below):

‘Section 28-118.2 New buildings or open lots. No building here-
after constructed or open lot shall be occupied or used, in whole 
or in part, unless and until a Certificate of Occupancy shall have 
been issued certifying that such building or open lot conforms sub-
stantially to the approved construction documents and the provi-
sions of this code and other applicable laws and rules.’

Energy and accessibility requirements shall also be met as men-
tioned above in ‘other laws and rules.’”
  
Attendee Question 1: House Number Documents  
Question: “A House Number document from the Topographical 
Division must be filed prior to approval and again prior to issuance 
of the Certificate of Occupancy. Why should we have to resubmit 
this document when the original document was already submitted 
and entered into the virtual folder? ” 

Discussion: Mr. Stephens, who is on the staff of the Borough 
Manager’s Office, explained that photocopies of original docu-
ments cannot be submitted when an original copy of a document 
is required as a condition for issuance of a C of O. House Number 
documents are listed as required documents to be submitted both 
before approval of a job and before issuance of a C of O. Neither of 
these documents can be a photocopy, and so a second (“original”) 
copy of the document must be obtained from the Topographical 
Division Office and filed as a condition for issuance of the C of O. 

Attendee Question 2: Proposed Fees for Determinations
Question: ““What is the justification for the proposed $1,000 fee 
for a ‘determination’ (formerly referred to as a ‘reconsideration’) 
when an Objection cannot be resolved with the Plan Examiner who 
issued the Objection? Also, what is the justification for the pro-
posed $2,500 fee for a ‘determination’ when the unresolved Objec-
tion is referred to the Borough Commissioner or to the Manhattan 
office of the DOB for resolution? This seems particularly onerous 
in light of the well-established history of inappropriate or unjustified 
Objections issued by Plan Examiners who then refuse to remove 
the Objections. It also ignores the issue of the vagueness or “grey 
areas” which make it difficult to interpret some of the applicable 
laws which are poorly written.” 

Answer: Mr. Shehata and Mr. Vilenchik explained that the DOB 
is being swamped with “pre-cons” and “determinations,” so 
something must be done. Too many applicants are requesting 
that the DOB do research in the Building Code and Zoning Res-
olution requirements that it is the obligation of the professionals 
do for themselves. Many of the determinations (formerly known 
as “pre-considerations”) being requested by professionals re-
late to issues involved in jobs which have not even been filed 
at the DOB.

			    - Jerry Goldstein, AIA 

committee Industry Meeting report
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WinnersWinners
1-2 Family Residential Awards

Award of Excellence: Spungen Residence - Baxt Ingui Architects, P.C

Interiors Awards
Award of Merit: Cumberland Packing Off ices - CWB Architects

Award of Merit: Knapp Residence - Baxt Ingui Architects, P.C.

Winners
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Multi Family/Multiple Dwelling Awards
Award of Excellence: 78S3 - Zambrano Architectural Design, LLC

Institutional Awards
Award of Excellence: Primary School 330Q - Murphy Burnham & Buttrick Architects

Award of Merit: 3030 West 32nd Street - Corporate Design of America, P.C.

Award of Merit: The Noguchi Garden Museum - Sage and Coombe Architects
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Small Commercial Awards
Award of Excellence: Belle Harbor Chemists - New York Design Architects, LLP

Large Commercial Awards
Award of Excellence: Royal Palms Shuff leboard Club - Andre Tchelistcheff Architects

Award of Merit: Lot 5 Lounge - David Cunningham Architecture Planning

Award of Merit: Genesis Renal Services - Zambrano Architectural Design, LLC
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Additions/Renovations Awards
Award of Excellence: PorcHouse - noroof architects

Urban Planning/Design Awards
Award of Excellence: The Brooklyn Stand - WXY architecture + urban design

Award of Merit: South Slope Townhouse - Etelamaki Architecture, PLLC

Award of Merit: The QueensWay Plan - DLANDstudio

pylon  JULY 2016  8



Adaptive Reuse/Historic Preservation Awards
Award of Excellence: The Dudley - NV/Design Architecture, PLLC

Small Firm/Sole Practitioner Awards
Award of Excellence: House in the Woods - Khanna Schultz

Award of Merit: Liberty View Industrial Plaza - Zambrano Architectural Design, LLC

Award of Merit: NASA Orbit Pavilion - Studio KCA
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Unbuilt Awards
Award of Excellence: Tensegrity Bridge - Atelier Architecture 64

Local Firm/Local Project Awards
Award of Excellence: LIFT Next Level Floats - 590BC

Pro Bono Award
Award of Excellence: Gelsey Kirkland Arts Center - Andre Tchelistcheff Architects

Award of Merit: SYNQ - 1/9d
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the AIA Brooklyn chapter  
members are forever changing

Tarek Alam is now Ameritus AIA
Everald Colas was recently licensed
Sean Douty was recently licensed
Marshall Shuster was recently licensed 

Since the last membership,roster, there are 12 new  
AIA members and 19 Assoc. AIA members.
As follows:

Alberto Anastasio, AIA
Melissa braxton, Assoc. AIA 
Katalina Co, Assoc. AIA
Erinsson Colon, AIA
Kristina cowger, Assoc. AIA
Travis Creighton, Assoc. AIA
William Erhard II, AIA
Zakiya Franklin, Assoc. AIA
Ninad Garware, AIA
Jennifer Gillette, AIA
Peter Hanby, AIA

Xiaoke He, Assoc. AIA
Ben Krone, AIA
Valerie Jimenez, Assoc. AIA
David Miller, AIA
Ashley Murphy-Aqtash, AIA
Elizabeth Munson, Assoc. AIA
Christina Nguyen, Assoc. AIA
Seung Hwan Oh, Assoc. AIA
Adele Schachnrt, Assoc. AIA
Dishan Shah, Assoc. AIA
Nyssa Sherazee, Assoc. AIA
Lisa Silbermayr, Assoc. AIA
Micah Stroup, Assoc. AIA
Heather Tischler, Assoc. AIA
Matthew Scarlett, AIA
Sarah Strauss, AIA
Merope Vachlioti, Assoc. AIA
Alfia White, Assoc. AIA.
Mike Yehezkel, Assoc. AIA

BQDA Design of the Year
78S3 - Zambrano Architectural Design, LLC
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(800) 242-3837   https://contractdocs.aia.org

eztr1.com
www.eztr1.com

info@eztr1.com

*

VISIT OUR NEW STATE-OF-THE-ART SHOWROOM*
Window-Fix Obtains LPC Permits for Historical Restoration Projects

CALL FOR AN APPOINTMENT TODAY, 800-337-1620
335-347 38TH STREET, BROOKLYN | WINDOWFIXINC.COM | INFO@WINDOWFIXINC.COM

*Beginning in March 2016, earn AIA-CEUs at 
Window-Fix’s new Sunset Park showroom.

SALES   |   SERVICE   |   SUPPORT   |   INSTALLATIONS   |   REPLACEMENT

www.windowfixinc.com 335-347 38th Street, Brooklyn I I INFO@windowfixinc.com 
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gkumm@proredinsure.com

wredeker@proredinsure.com

rsanding@proredinsure.com

dkumm@proredinsure.com
www.zdlaw.com

Sebastian M. D' Alessandro
718.259.2644    SMDARCHITECTS@YAHOO.COM  

ASBESTOS INVESTIGATIONS
ACP-5's - SURVEYS

SPECIAL INSPECTIONS

sMDarchitects@ya h o o.c o m

2323 Development Corp. d.b.a 

JTC Associates
General Contractors - Construction Managers

Joseph Tooma, President
jtooma@jtcassoc.com

694 Sackett Street Phone: 718-857-2900
Brooklyn, N.Y. 11217 Fax: 718-857-4353

Joseph Tooma 
President 218 29th Street 

Brooklyn, NY 11232 
Phone:  718-832-5300 
Facsimile: 718-832-8629 
 

General  Contractors 
Construction Managers 

JTC Associates 

jtooma@jtcassoc.com

BoroSurvey@gmail.com

Kamco.com

On-site, On-Time Delivery
One Stop Source for All Your Building Supply Needs

Kamco Supply
of New Jersey LLC

973-247-1234

Brooklyn
718-768-1234

Manhattan
212-736-7350

Long Island
516-935-8660

PROUD MEMBER:

• Light Gauge Steel Framing 
• C Joists & Trusses
• Structural Floor Panels
• Safety Equipment 
• Kitchen Cabinets
• General Contractor Needs 
• Green/LEED Approved 
 Building Products
• Exterior Cement Siding
• Decking & Railing

• Acoustical Ceiling 
 & Wall Systems
• Drywall 
• Lumber 
• Plywood 
• Hardware 
• Insulation 
• Flooring 
• Doors 
• Tools 

Boom & Spider Truck Service
Global Export Division

Knowledgeable Sales Team 

Kamco Drywall Forms Kamco

Kamco.com
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